
April 2, 2007 
DEO INFORMATION 

CLASS (“SENIOR”) RANKINGS - 2007 
 

 
To compute class rankings this year, teachers will enter their grades using Pinnacle 
grade books or on-line using the S515 panel.  While rankings are being computed, we 
will restrict access to S515, but will re-open it when rankings are completed.  The class 
grades entered for rankings will remain, but may be updated by teachers once their 
"final" grades are computed at the end of the year. 
 
 
FOR 2007 GRADUATES ONLY (Current year seniors & anyone on 18-credit grad plan 
for 2007) --teachers should compute a mid-4th nine-week average (as of 04/18/07), 
then enter the resulting grades in their Pinnacle grade books.  Those not using grade 
books will enter resulting averages on the AS400 S515 panel.  Teachers should enter a 
4th nine-week grade, a semester grade, and a yearly average (if needed for the 1/2-
credit rule).   
 
Be aware that Academic History grades will be produced from the S515 entry (or 
posting from grade books) and may be seen on S520.  These are the grades that will be 
used for computing GPA rankings.  (Double-check this panel to ensure all grades are 
posted). 
 
Chipola grades from courses taught AT CJC WILL be included in ranks computations 
again this year. 
 
Shirl Williams is sending a memo to Principals and Counselors about this process--the 
time-line given to them is listed below.  Please double-check with Guidance to ensure 
that you have received the names of all graduates who will be receiving a special 
diploma or certificate of completion.  These need to be marked on the S317 panel (with 
the W07/W08/W27 code in the first “Tag” field) so they will be excluded from the ranks.  
(see the Note1 at the end of these instructions) 
 
Time-line: 
>As of 04/18   Teachers should compute averages for graduates  
>By 04/24   Teachers should enter grades in Pinnacle or S515 
>04/25  MIS will import grades from Pinnacle 
>04/25   MIS will send you grade edits (from S506) --give to teachers ASAP. 
>By 05/01  Teachers should check edits and give to DEO to make corrections  

(on S515)  
>By 05/04  We should be able to get Chipola grades by that afternoon.   

I will enter these for you ASAP--  (These grades go in the semester column). 
(I will send you the list when I am done.) 

>05/07  MIS can hopefully compute ranks and send reports to you to give to 
counselors (If you won't have any Chipola grades, let us 
know ahead of time) 

 



***FAMILY SERVICES needs to be especially timely with this process.  Since these 
students are computed with their "home" schools, their records need to be in order first 
before ranks can be computed at any other school.*** 
 
(FSC needs to be sure their graduates have the correct "home" school marked in the 
"decal" field on the S317 panel, so they will rank within the proper school) 
 
 
 
Note1: 
We will send you a list of students marked as receiving Special Diplomas so you might 
get it verified by your counselors.  That way you can ensure the correct students are 
marked on S317 to be excluded from rankings. 
 
 
Note2: 
These grades will NOT be deleted after rankings.  At the end of school, teachers will 
compute FINAL averages.  If the final average is the same as the mid-point average, 
nothing will have to be done.  If the averages differ, then the mid-point grade can be 
updated to the final grade on S515.  (From Pinnacle we will repull exported grades and 
repost over any existing grades used for class rankings). 
 
 
 
Other items: 
 
Counselors should give you the results of their "exit interviews" for Post-secondary 
plans-- 
 Mark this on the S316 panel in the "PS" field (use F4-prompt for a list of valid 
 codes) 
 


