
  E1  

Board Approved May 19, 1998 
Amendment Board Approved April 15, 2003 

   
 

SCHOOL DISTRICT OF JACKSON COUNTY 
 

JOB DESCRIPTION 
 

AIR CONDITIONING AND REFRIGERATION MECHANIC 
 
QUALIFICATIONS: 

(1) High School Diploma or equivalent. 
(2) Five years progressively responsible experience in the installation, maintenance, and 

repair of air conditioning and refrigeration, two years of which must have been on large 
centrifugal or reciprocating air conditioning systems. 

(3) Valid Florida driver’s license. 
 

KNOWLEDGE, SKILLS AND ABILITIES: 
 Extensive knowledge of the methods, practices, tools and materials of the air conditioning and 

refrigeration trade.  Ability to read, interpret and work from blueprints, wiring diagrams, 
specifications and operating manuals for air conditioning and refrigeration systems to be repaired 
or installed.  Ability to inspect air conditioning systems and refrigeration systems and determine 
defects and required repairs.  Maintain and repair electronic and/or pneumatic control systems for 
large or small air conditioning and refrigeration systems.  Supervise and direct one or more lower 
level mechanics in the installation or repair of air conditioning systems.  Perform work requiring 
good physical condition. 

 
REPORTS TO: 
 Maintenance Foreman 
 

JOB GOAL 
 To perform skilled work in the installation, maintenance and repair of air 
conditioning and refrigeration equipment. 
 
SUPERVISES:             
 Maintenance Workers as assigned 
 
PERFORMANCE RESPONSIBILITIES: 
   (1) Perform tasks necessary in the installation, modification, maintenance, repair and/or  
  overhaul of evaporative condensers, reciprocating and centrifugal compressors,   
  dehumidifying air conditioning (1/2 ton to 300 ton units) and refrigeration equipment from  
  small domestic refrigerators to large walk-in refrigerators and freezers, water coolers and 
   associated installed property in Jackson  County schools. 
               (2) Install, modify, maintain, repair, or overhaul air conditioning and refrigeration equipment,  
  component parts, subassemblies and other related equipment such as cooling tower  
  units, associated motors, pumps, fans and automatic controls (electrical, electronic and  
  pneumatic) such as thermostats, pressure switches, expansion valves, humidistats,  
  relays and time-delayed elements.  Make replacement belts, bearing and complete  
  blowers, adjust controls of systems to equalize flow and proper distribution of air. 
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   (3) Perform “troubleshooting” of malfunctioning or inoperative equipment.  Trace leaks in  
  lines with instruments, replace tubing, check gauges, and as necessary, add refrigerant. 
   (4) Make repairs to ventilating fans by removing blades from housing, replace or repair parts  
  of driving motors, replace fans and aligning equipment. 
   (5) Take water samples and, as required, add appropriate commercial-type water softener in 
   order to increase operational efficiency or life of air conditioning equipment. 
   (6) Read and interpret blueprints, diagrams, sketches, etc., and layout work. 
   (7) Make readings of air conditioning equipment temperature, pressure, humidity, velocity  
  from thermostats, gauges and meters and make necessary adjustments or repairs to  
  correct deficiencies. 
   (8) Perform inspections of new or old equipment for deficiencies; report findings to   
  supervisor for corrective measures.  Where deficiencies are minor, correct same on own  
  initiative. 
   (9) Balance out complete air conditioning system for proper control and distribution of air;  
  make adjustments and modifications of equipment as necessary. 
 (10) Use effective, positive interpersonal communication skills. 

(11) Perform other incidental tasks consistent with the goals and objectives of this position. 
(12) Other duties assigned by the immediate administrator or supervisor.  

 
PHYSICAL REQUIREMENTS:  

Heavy Work:  Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force 
frequently and/or up to 20 pounds of force as needed to move objects. 

 
TERMS OF EMPLOYMENT: 
 Unit Compensation plan, pay grade 15-22 
 12 months 
 8.0 hours per day 
 
EVALUATION:   

Performance of this job will be evaluated in accordance with provisions of the Board’s policy on 
evaluation of personnel. 

    


