	THE SCHOOL DISTRICT OF JACKSON COUNTY

	

	DIRECT DEPOSIT OF PAYROLL CHECKS

	

	WHAT TO EXPECT WITH DIRECT DEPOSIT

	With Direct Deposit no payroll check will be written; the amount of your payroll check will be automatically deposited to your account, at your financial institution, on payday. You will receive a statement listing your gross pay, deductions and net pay. 

	

	YOUR CURRENT ADDRESS AND TELEPHONE NUMBER IS IMPORTANT

	If we should need to contact you concerning your authorization, it will be at your home address. Therefore, you should keep your contact information (W-4 or home address and telephone number) current. 

	

	DIRECTIONS FOR AUTHORIZING DIRECT DEPOSIT OF YOUR PAYROLL CHECK

	School-Based Personnel: Complete the Authorization Agreement for Direct Deposit below, attach a VOIDED check or savings deposit form, and return this form to your school secretary. 

	

	District-Based Personnel: Complete the Authorization Agreement for Direct Deposit below, attach a VOIDED check or savings deposit form, and return this form to the payroll department. 

	

	

	AUTHORIZATION AGREEMENT FOR DIRECT DEPOSIT OF PAYROLL CHECK

	

	I hereby authorize JACKSON COUNTY SCHOOL BOARD, hereinafter called JCSB, to initiate credit entries (or debit entries to adjust any credit entry made in error) to my financial account indicated below at the financial institution, hereinafter called Depository named below. 

	

	Financial Institution 
	
	Social Security #
	

	

	City
	
	State
	
	Zip Code
	

	

	Routing/Transit Number
	

	

	Crediting Account Number
	

	

	I authorize JCSB and the Depository listed above to deposit my net pay automatically into my account each payday, and to initiate adjustment, if necessary, for any entries made in error to my account. This authority will remain in effect for as long as I am an employee of JCSB or I change my account information, at which time I will notify JCSB of the change with another Authorization Agreement. 

	

	

	Employee Name (printed)
	
	School Assigned

	

	
	
	

	Employee Signature
	
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	ATTACH VOIDED CHECK

	(Direct Deposit cannot be processed without a voided check or savings deposit form)

	

	

	

	

	

	

	

	**The first check of the next payroll period will be in the form of a check; a test will be activated on the direct deposit. The direct deposit should be active on the second payroll period. 

	School-Based Personnel return completed form to school secretary
	District-Based Personnel return completed form to payroll department


